
 

 

Job T itle: Head – Finance & Com pliance  

Location: NCR 

Experience (in y ears): 10-15 y ears 

Nature of work: Full T ime 

 

About Ashoka University: 
 

10 years ago, we embarked on a journey  to establish a world -class, multi-disciplinary, liberal arts and 
sciences university  in India. Built on the finest global best practices of institution and university 
governance, Ashoka has truly  transformed Indian higher education with its unique pedagogy, governance 
and best practices. Ashoka is today  India’s #1  liberal arts and sciences university that is home to the most 
diverse student body, a hub for impactful research and a magnet for best-in-class faculty and staff. 

 

Ashoka has been ranked in the top five among private Universities in India by  QS Asia and has also 
secured top rank among all Indian Universities in the ‘International Faculty’ indicator. 

 
For further information, visit www.ashoka.edu.in 

 
At Ashoka, we aim to co-create a nurturing space for our students, faculty, staff, donors and community  
positively through universal values: 

 
• Being mission-driven and authentic 

• Thinking strategically and creatively 

• Collaborating with trust and respect 

• Being accountable and driving for results 

• Focused on service excellence 

 
Ashoka is an equal opportunities employer. Remuneration will be competitive with Indian non-profit 

pay  scales and will depend upon the candidate’s experience levels and the overall organization’s  

salary  structure. 

 

Role Sum m ary: 

 
Ashoka University is on growth trajectory is looking for astute and experience Finance Professional  to 
meet the demand of grant management and donor reporting. Track and monitor donor wise utilization  
and compliances, up-to-date reporting and l support and improve the quality of Ashoka’s growing donor 
reporting portfolio. 

 

Role and Responsibilities: 

 
Reporting and Controller 

• Ensure financial records are maintained in accordance with the grant/contract requirements, 

accounting laws 

• Ensure data integrity in all financial reporting. 

• Prepare timely, accurate monthly, quarterly and annual internal/external financial and other 

meaningful ad hoc reports along with supporting documentation. 

• Review financial paperwork and procedures in accordance Foreign Contribution Regulation 

Act, 2010 (“FCRA”) and other laws and statues governing CSR and other kinds of grants. 

• Provide relevant financial information during budgeting, accounts to donors and other  

decision-making activities. 

• Ensure compliance with administration and financial regulations in relation to charity, trust 

and company law and regulations 

http://www.ashoka.edu.in/


Grant m anagement and Compliance 

• Track and monitor Donor wise utilization and compliances 

• Financial & Regulatory compliance for grants 

o  Reporting & Monitoring 
o  Cash flow planning 

o  Utilization tracking and reporting 

• Build an organization wide donor dash board to track and monitor donor utilization 

periodically and provide input/insight to the other stake holders 

• Engage with various stake holders to meet specific donor reporting needs and strengthen 

reporting processes. 

• Respond donor query regarding the budget utilization & variance 

• Manage routine donor-related correspondence 

 
Audit Management 

• Assist and Manage with all audit preparation and audit activities related to grants 

• Facilitate preparation of annual independent audit 

• Auditor reviews and implementation of recommendations as directed 

• All other audit related responsibilities 

 
Skill Sets 

• A CA with a Bachelor's degree in business, accounting, finance, or related discipline. 

• 12-15+ years of work experience in business finance and controllership demonstrating strong 

operational and leadership skills, including the ability to build and lead teams from scratch 

• Ability to analyze complex qualitative and quantitative data, craft possible solutions, and 
recommend actions 

• Ability to build and maintain positive and collaborative relationships both within and outside 
the organization, including with colleagues, regulators, foundations, researchers, grantees, and 

education product/service providers 

• Strong written and verbal communication skills, strong presentation skills 

• Strong planning and organizational skills, and an ability to be able to set priorities, plan 

timelines and meet deadlines 

• Technology savvy 

 

 
 

Application Submission Process  
 

Please submit an updated CV at connect.hr@ashoka.edu.in, with the subject line – <Job Name 
+Department Name_Applicant Name>. 

Kindly  ensure that the application includes the last compensation received, expected salary, and 
notice period. Only  shortlisted candidates will be contacted. 
____________________________________________________________ 

 

Ashoka is an equal opportunities employer. Remuneration will be competitive with Indian 
non-profit pay scales and will depend upon the candidate’s experience levels and the overall 
organization’s salary structure 


